Oceanside Union Free School District and Oceanside Buildings and Grounds Department, United Public Service Employees Union (UPSEU) (2013) by unknown
 
NYS PERB Contract Collection – Metadata Header 
 
This contract is provided by the Martin P. Catherwood Library, ILR School,  
Cornell University.  The information provided is for noncommercial educational use only.   
 
Some variations from the original paper document may have occurred during the 
digitization process, and some appendices or tables may be absent.  Subsequent 
changes, revisions, and corrections may apply to this document. 
 
For more information about the PERB Contract Collection, see 
http://digitalcommons.ilr.cornell.edu/perbcontracts/ 
 
Or contact us: 
Catherwood Library, Ives Hall, Cornell University, Ithaca, NY 14853 
607-254-5370    ilrref@cornell.edu 
 
 
Contract Database Metadata Elements   
 
Title: Oceanside Union Free School District and Oceanside Union Free School 
Secretarial Unit, CSEA Local 1000, AFSCME, AFL-CIO, Nassau County 
Educational Local 865 (2013)  
   
Employer Name: Oceanside Union Free School District 
 
Union: Oceanside Union Free School Secretarial Unit, CSEA, AFSCME, AFL-CIO 
 
Local: Nassau County Educational Local 865, 1000 
 
Effective Date: 07/01/2013    
 
Expiration Date: 06/30/2016 
 
PERB ID Number: 5834 
  
Unit Size: 88 
 
Number of Pages: 24 
 
 
 
For additional research information and assistance, please visit the Research page of 
the Catherwood website - http://www.ilr.cornell.edu/library/research/ 
 
For additional information on the ILR School - http://www.ilr.cornell.edu/ 
AGREEMENT
 
by and between the 
OCEANSIDE UNION FREE
 
SCHOOL DISTRICT
 
and
 
CSEA, Local 1000 AFSCME,
 
AFL-CIO
 
Since 1910
eSE.
 
New York's LEADING Union 
Oceanside UFSD Secretarial Unit
 
Nassau County Educational Local 865
 
July 1,2013 - .June 30, 2016
 

TABLE OF CONTENTS
 
Article I
 
Article II
 
Article III
 
Article IV
 
Article V
 
Article VI
 
Article VII
 
Article VIII
 
Article IX
 
Article X
 
Article XI
 
Article XII
 
Article XIII
 
Article XIV
 
Article XV
 
Article XVI
 
Article XVII
 
Article XVIII
 
Article XIX
 
Article XX
 
Article XXI
 
Article XXII
 
Article XXIII
 
Recognition 
Negotiation Procedures 
Salary 
Method of Payment 
Deductions 
Working Hours 
Job Opportunities 
Promotions 
Work Schedules, Vacations and Holiday Schedule 
Retirement 
Insurance 
Leave Allowance 
Disability 
Transfers and Reassignments 
Grievance Procedures 
Labor/Management Committee 
Personnel Files 
Dues Deduction List 
Work Stoppages 
Working Conditions 
Personal Damages 
The Agreement 
Legal Limitations............ 
2013-2016 Salary Schedule
 
Holiday Schedule for 2013-2014
 
Compensatory Time Agreement
 
. 
. 
. 
. 
. 
. 
. 
, 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 
. 
." . 
01 
01 
02 
03 
03 
04 
04 
05 
05 
06 
07
 
08
 
10
 
10
 
10
 
13
 
13
 
13
 
13
 
14
 
14
 
14
 
14
 
Appendix A 
Appendix B 
Appendix C 

This AGREEMENT IS MADE AND ENTERED INTO ON THIS __ dayoi ,2013, by 
and between the OCEANSIDE UNION FREE SCHOOL DISTRlcr, OCEANSIDE, NEW YORK (herelnalter relerred 
to as the "District"), and the CIVIL SERVICE EMPLOYEES ASSOCIATION, INC., LOCAL 1000, AFSCME, AFL-CIO, 
(hereinafter referred to as the "AssoCiation"). 
ARTICLE I· RECOGNITION 
Section 1 
The District reco~nizes the Association as the exclusive bargaining agent for aU typist-clerks. senior typist-clerks, 
senior clerks, pri1cipal account clerks, switchhoard operators, stenographers, senior stenographers, principal typist­
clerks, senior library clerks, account clerks, multi-keyboard operators. payroll supervisor, senior account clerks, 
statistical clerks, stenogra~hic secretaries, supervisor of lransportation, assistant supervisor of transportation, 
transportation specialist, and secretary to the Assistant Superintendent for Curriculum, Instruction, and ResRMch, 
except as noted below. 
Excluded from the Unit shall be all auxiliary personnel, i,e., administrative assistants, instructional assistants and 
schoo! monitors. Also excluded snail be the secretary to the Board of Education and Superintendent, senior 
stenographer assigned to the Office of the Superintendent stenographic secretary assigned to the Assistant 
Superintendenl [or Business, buyer, insurance a:count clerk, and senior personnel clerK. 
The District agrees to continue its policy of not discriminating againsi any employee an the basis of race, creed, 
color, national origin, sex, sexual oriertation, marital status, or membership or participation in, or association with the 
acHvities of, or refusal to participate in the activities of ;;Jny employee organization, 
ARTICLE II- NEGOTIATION PROCEDURES 
SectIon 1 
A) The Association agrees to submit its proposed terms and conditions of employment to be negotiated for the 
period following expiration of the Agreement, in writing, no later than December 31, 2015. 
B)	 The district shall submit its proposals, in writing, to the Assodation no later than December 31, 2015. 
C)	 At the second meeting or the parties, the parties wid exch8nge their complete and entire packages uf items 
for negotiation and wlll agree mt to add new issues unless bi mutual consen\. 
D)	 The first meeting, a~d all subsequent meetings, shall be called at times mutually agreed upon by the parties. 
E)	 The parties shall continue to meet until an understanding is reached on the issues or until an impasse is 
'eacned. 
F)	 \J1eetings snail be limited to three (3) hours, except by mutual agreement. 
G)	 Grievances shall nof interrupt, interfere with, nor delay tile ~roGess of negotiations. 
H)	 Agreemenls shall be reduced to written fcrm and signed by l~e Superintendent of Schools and the president 
of the Association. 
i) 
J)	 Activities connected with contract negotiations and/or grievance procedures shall not be conducted during
 
the working hours of the participants to the negotiations or the grievance.
 
K)	 During the period of negotiations and prior to reaching either an agreement or an impasse, reports of the
 
proceedings of the negotiations shall not be released to the public unless such release has the prior
 
approval of both parties.
 
ARTICLE III - SALARY 
Section 1 
The salary schedule lor Ihe 2013 - 2016 school years shall be crealed by increasing Ihe 201212013 salary schedule 
as follows: 
Sleps 12, 13, and 14 shall be added 10 Ihe 2012-2013 salary schedule. Slep 12 will be two {2%) percenl higher Ihan 
Step 11. Slep 13 will be two {2%) percent higher Ihan Slep 12. Slep 14 will be two (2%) percent higher than Slep 
13. This salary schedule shall remain as is for the term of this Agreement. For each year of this Agreement, each 
employee will move up one (1) step. 
Section 2 
Employees having completed at leasl ten (10) years of lull-lime, in-district service shall be eligible for a longevity 
paymenl of one thousand six hundred ($1,600) dollars. 
Employees having completed at least fifteen (15) years of full·time, in-district service shall be eligible for an 
addilionallongevity payment of one thousand, six hundred ($1,600) dollars, 
Employees having completed al least twenty (20) years of full-lime, in-district service shall be eligible for an 
addilionallongevily payment of one Ihousand, six hundred ($1.600) dollars. 
Section 3 
Effective 7101102, senior stenographers assigned \0 the elementary schools shall be placed on the Grade lilA 
column of the salary schedule. 
Section 4 
For the life of this Agreement, persons employed in lhe title of Typist-CierI< In Oceanside Schools for two or more 
years, shall be eligible for upgrade \0 the title of Senior Typist·Clerl<, in accordance with Civil Service regulations. 
Section 5 
All employees appointed before July 1shall have as lheir anniversary date, the July 1 following lheir appointment. 
Section 6 
Any employee hired before February 1~t will move up a step the following July, Any employee hired on or after 
February 1~l will not move up a step unlillhe second July following the employee's date of hire, 
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Sedion 7 
Ten-month employees covered by this Agreement may erect 10 bepaid 1/22nd of their annual salary bi-weeklY from 
September through June, or:o be paid 1/26th of their annual salary bi-weekly from September Ihrough Jure, with an 
addition to lhe June check of the remaining 4/26ths. Such election is made on or before July 1annually ard is no! 
subject to change during the year. 
Section 8 
During each year of this Agreement, employees shall be reimbursed at the rate allowable for automobile mileage 
reimbursement by Ihe Internal Revenue Service on September 101 lhe respective school year, for previously 
approved mileage incurred in Ihe performance of their responsibilities to the District. 
There will be an allowance of fifteen (15) minutes to travel from one assignment to another. 
ARTICLE IV· METHOD OF PAYMENT 
Section 1
 
,All employees shall be paid every two weeks.
 
ARTICLE V· DEDUCTIONS 
Section 1• Dues Deductions
 
The District agrees 10 deduct from the salaries of employees co"ered by this Agreement, dues fo' the Civil Service
 
Employees Association, as said employees individually and voluntarily aulliorize 1M District to make such
 
deductions.
 
Employee authorization will be in writing and in the form proVided by the dislrict.
 
Section 2 • Credit Union Deductions
 
The District shall make provisions for deductions to the Teacher Credit Union upon application by the employee.
 
Section 3 • Deductions for Tax·Sheltered Annuities
 
The District shall continue 10 make dedUCTIons for tax-sheltered annuity plans. However, effective 7/1/91, Ihe District
 
shall not be required to make deductfons for new plan enrollees in any companies other Ihan:
 
~Equitable Life Insura.!1ce Company 
~...:;ehty Management Trust 
. 
ING NatIonal Trusl-NY ~end GroLp Employee Benefit NC 
Mass Mutual VA ~l.lle of CT Travelers 
Muluallnc 
New York~e Ins. & Annuity Corp 
. 
Oppenheimer Fund 
Paul Revere Life Insurance Group 
T Rowe Price Trust Co 
Union Central Life Ins Co 
Unity Mutual Life 
USM Ufe Insurance Co ~ngUard FidUciary Trust_Co 
Wilton Reassurance Life Co _of NY 
Section 4• Deduction for Fringe Benefits
 
The District shall, upon applicalion by the employee, make deductions for health insurance and dental insurance.
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Section 5 ·IRC Flexible 8enefit Plan 
The Disfridsnallprovide 10 emoloyees covered by this Agreement the flexible benefit plan which is currently in 
effecl. 
ARTICLE VI • WORKING HOURS 
Section 1 
The regular working schedule lor employees covered by this Agreement shall be seven (7) hours in a day and Ihirty­
five (35) hours in a weeK, exclusive of one (1) hour for lunch in each workday, but inclusive of afifteen (15) minute 
coffee break in the morning and a fifteen (15) minute coffee break. in the afternoon. 
Section 2
 
If said employees are required by lheir immediate supervisor [0 work in excess of seven (7) hours in a day, or thirty­

five (35) hours in aweek, such excess hours worked shall be compensated at time and one·haif the regular rate or at
 
time and one-half compensatory lime. There shall be no duplication of daily and weekly overtime.
 
Section 3 
In the event tha1 an employee is reqUired to work on days other than those agreed upon, said employee will be 
entitled to choose between a per diem rate of pay based on annual salary or compensatory time off during the 
school year In lieu of payment. Days to be utilized for compensatory time off shall be mutually agreed upon by the 
employee and his/her immediate supervisor. 
Section 4 
Employees shall be required to complete twelve (12) hours of in-service training per year, beyond the workday, at no 
additional remuneration during the first three (3) years of employment. Beginning in the fourth (4th) year of 
employment, an employee's in-service hours requirement shall be reduced 10 six (6) hours per year for each 
subsequent year of employment. CSEA courses given outside the workday will be accepted, up to eight (8) hours, 
with prior approval of the Assistant Superintendent. rhe District will attempt to start training during working hours 
when possible. 
Section 5 
Employees covered by this Agreement may be excused up to fifteen (15) minutes early for the purposes of in-service 
training and labor-management meetings, 
Section 6 
Beginning with the firsl year of this Agreement, all employees in this uni\ will have summer hours. Summer hours 
will be six and one-half (612) hours of work lime, inCluding a 3D-minute lunch and no breaks. The beginning and end 
of the six and one-half (6%) hours will be determined jointly by the employee and the supervisor. The starting lime 
can be no earlier than 7:30 a.m. and no later than 9 a.m. One of the following schedules shall be the schedule for 
each day, Monday through Friday, beginning on July 1~1 and ending four (4) workdays before September 1~t: 
- 7:30 a.m.. 2:00 p.m. ·830 a.m - 3:00 p.m. 
-800 a.m.· 230 p.m. ·9:00 a.m. - 3:30 p.m. 
ARTICLE VII . J08 OPPORTUNITIES 
Section 1 
All openings in positions under Ihe Associalion's community of inlerest, whelher such openings be directly lateral or 
promotional, shall be publicized, and all qualified employees shall be given opportunity to make application for such 
positions. Every effort shall be made to hire new employees at Step 1. The Dislrict shall have the option of hiring 
~ 
new employees at Step 2 or Step 3, based on relevant experience. Should the District wish 10 exercise this option, 
all members of the clerical association shall be notified in the initial posting that the position IS available up to salary 
slep 3 
This section shall il'1 1'10 way contradict Civil Service Rules and Regulations, 
Section 2 
Employees CO'..-ered by this Agreement shall have the opportunity to participate, where appropriate, in the in-service 
programs offered by Ire District. 
Section 3 
All eleven-month positions shall be offered to all current members of the bargaining unit. Any change from a curren! 
ten-monlh or twelve-month position to an eleven-month posilion must be agreed to by both the employee and the 
immediate supervisor. Any vacant position that is currenUy ten months or twp,lvp. months may be changed at the 
discretion of the District. 
Section 4 
The District shall advertise for the position of secretary to the summer school program and will consider all 
applicants. 
ARTICLE VIII- PROMOTIONS 
Section 1 
Employees promoted to a higher grade shall move laterally \0 the new grade at their current step. unless the 
promotion takes place effective July 1. when the employee would gain one (1) step by contractual agreement. This 
would be true for len-month, eleven-month, Clnd twelve-month employees, and will be true whelher the employee 
remains under t.1.e current work schedule or increases/decreases his/her work schedule. 
SectIon 2 
When an employee is assigned to a higher title for a period exceeding one (1) week, he/she shall be paid at the per 
diem rate of pay of the higher title for the perioc workec on the ,'1igher title. 
ARTICLE IX • WORK SCHEDULES, VACATIONS & HOLIOAY SCHEDULE 
Section 1 
A)	 Ten-month employees will be on teachers' calendar but will be off on Conference Day and work September 
1through June 30. In addition, they are 10 work a tolal 01 four (4) days During July and August. 
Senior slenographers or principal typist-clerks assigned to elementary schools shall be required 10 work 
twelve (12) days beyond their norm al September 1Sl lhrough June 30 1M work schedule <Jt no additional 
remuneration. These days must be mUlually agreed upon with Ihe building administrator. 
The decision to hire a senior stenog rapher or a principal typist-clerk for avacancy shall be at the discreron 
of the elementary building principal. 
8)	 Eleven-month empioyees shall work \eachers' calendar ~ut will be off 01'1 Conference Day and work 
September 1 through June 30. 
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In addilion, Ihey are 10 wor!< twenly.lhreej2.3)days.duringJh~IJ1onlh.sofJuly and. August. lbese twenty 
three (23) days shall be worked -wilh the approval of the immediate supervisor. 
C)	 Twelve-month employees shall work every workday except for holidays and vacations earned. Attendance 
at Conference Day workshops shall be at the discretion of the Administration. 
Twelve·month Holiday Schedule for Ihe 201412015 School Year is attached as Appendix B. 
Section 2 
A)	 Vacation lime shall be computed on the basis of date of hire. A full month credit shall be given if an
 
employee slarts 10 work on or before Ihe 15th of Ihe month.
 
B)	 Twelve·month employeesshall earn up 10 fifteen (15) days of vacation for the first two (2) years of
 
employment. They will receIVe one (1) additional day for each two years of service 10 the District, not 10
 
exceed twenty (20) days in anyone (1) year.
 
EffecllVe 7/1102, new employees shall earn thirteen (13) days of vacation for the first two (2) years of 
employment They will receive one (1) additional day (or each two years of service to the District, not to 
exceed twenly (20) days in anyone year. 
C)	 Vacalion days earned on or after 7/1/99 must be used within fourteen (14) months of Ihe firsl day of July of 
the school year in which such days were earned. The employee's claim to such days shall lapse if such 
days are not used within the foregoing prescribed time. 
D)	 Vacation days earned and accrued pri,or to 6/30/99 may, at the employee's option, be utilized for vacation 
purposes prior to separation from lhe District's service or, in the alternative, the employee shall be given 
paymenl of lhe monetary value of such accumulated and unused vacation days, at the employee's annual 
rate of pay for the 1996/1999 school year, upon separation from service; or, in the case of the employee's 
death while in service, such monetary value shall be paid 10 the employee's beneficiaries. 
E}	 Twelve-month employees shall take their vacalion with the approval of the immediate supervisor. 
F)	 Twelve-month employees assigned to secondary schools shall be permitted to use up to five (5) vacation. 
days annually while school is in session. Such days must have the approval of the immediate supervisor, 
and shall be taken at no cost to the District. 
G)	 If acontractual holiday should occur during a vacation period, such vacation shall be extended one (1) day, 
If a snow day should occur during a vacation period, such vacation shall be extended one (1) day, 
Section 3- Holiday Schedule
 
The District shall establish a schedule to include sixleen (16) paid holidays.
 
ARTICLE X • RETIREMENT 
Section 1 
The Board, on behalf of said employees, shall participate in the 1/50th non-contributory retirement plan (751), under 
which an employee joining prior to July 1,1976 is not required to make any contributions and which provides for a 
6 
pension of 1/50lh of final. ay~rage_~~!~ry for ~9c.~ year of service i~J~o.9~th'e to f\P!i1_1, 1960. EmpJoyee.§joining the 
retirement system after July 1, 1976, shall be required to contribute three (3%) percenl of their annual salary. Oplion 
41-J shall apply 10 all members of the Employees' Retirement Sysfem. 
Section 2 . lump Sum longevity Payment 
Employees covered by this Agreement, who have submi\ted tneir resignation for the purpose of retiremenLlhirty (30) 
days in advance of such retirement, and who have; 
•	 competed a minimum of fifteen (15) years, shall be eligible for a lump sum longevity payment or Ihree 
thousand five hundred ($3,500) dollars upon sep<lration from the District. 
•	 completed a minimum of twenty (20) years of service to the Districl shall receive a lump-sum longeVity 
payment of four thousand five hundred ($4,500) dollars. 
•	 completed a minimum of twenty.five (25) years of service to the District shall receive a Jump-sum longevity 
paymenf 01 five thousand, live hundred ($5,500) dollars. 
Section 3 
The employee's lump-sum longevity paymenf shall be rolled IOta a403-8 account 
ARTICLE XI • INSURANCE 
Section 1 
The District shall furnish health insurance as defined in the rules of the New York Slate Health Insurance Program to 
all regular, full-time employees covered by this Agreement. The District shall contribute eighty-foJr (84%) percent of 
the lofal premium during the 2013114 school year, eighty-three (83%) percent during the 2014115 school year, and 
eighty-two (82%) percent during the 2015/16 school year, of the health insurance plan in which the employee is a 
member. 
Effeclive July 1, 190B, a unit member who has been lhe enrollee for individual coverage, or a combination of 
individual and ramily coverage, in a District-provided health insurance program for four (4) consecutive years, may 
discontirue his or her enrollment In such event, the District will annually pay the empbyee Ihe sum of one 110usand 
($1000) dollars as additional salary. 
Effective July 1, 199B, a unit member who has been the enrollee for afamily coverage in a District-provided health 
insurance program for four (4) consecutive years, may discontinue his or her enrollment. In such even!, the District 
will annually pay the employee the sum oflwo Ihousand ($2000) dollars in addilional salary. 
Effective July 1) 199B, a unit member who has been the enrollee for family coverage in a District-provided health 
insurance program for four (4) consecutive years, may SWitch to ndNidua) coverage. In such event. the District will 
annually pay [he em:Jloyee the sum of one thousand ($1000) dollars in additional salarf. 
The salary in each case shall be paid in the last payroll of the school year, Tile enrollee must make application for 
such salary by May I of the precedmg school year on a form to te provided by the District All payments will be 
made in accordance wilh IRS regUlations. 
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In the event tne unit member feq_u_e?.t~!e~~n_~i~~~~~ [D. th~J?lsJric!-Q!"Qyj9~.d h~~!th in_~~r~_D~E! PloG@.ffiL.tD.E! amount of 
additiona(saiary Willbe-pro~rated accordingly. Any enrollment into, or withdrawal from, coverage shall be subject to 
the terms and conditions of the insurance carrier. 
Any election hereunder shall continue in effect until writlen notice from the unif member to the contrary. 
Section 2 
Life insurance shall equal three Quarters (3)4) of the annual salary rounded to the next lowest mUltiple of one 
thousand dollars ($1 ,000). Life insurance premiums will be fully paid lor by Ihe District. Employees covered by Ihis 
Agreement will each receive an individual policy. 
Section 3 
The District shall provide a dental plan to all employees who wish to join. The District's contribution shall be two 
hundred Iwenty-Ihree ($223) dollars annually lor Ihe individual plan and four hundred seventy-eight ($4781 dollars 
annually lor the lamily plan. 
Section 4 
On each July 1of this Agreement, the Dislrict shall contribute to the Association welfare fund, one hundred eighty 
($180) dollars per employee. 
ARTICLE XII • LEAVE ALLOWANCE 
Section 1. Sick leave 
A)	 Except as hereinafter noted, all twelve-month employees shall be entitled to approved sic'li.. leave of twelve 
(12) working days per year, cumulative to two hundred twenty (220) sick leave days, wilhoutloss 01 salary. 
Eleven-month employees shall be entitled 10 approved sick leave of eleven (11) working days per year, 
cumulalive to two hundred twenty (220} sick leave days, without loss of salary. Ten-mollth employees shall 
be entitled to approved sick leave of ten (10) working days per year, cumulatIve to two hundred twenty (220) 
days, without loss of salary. 
New employees will earn sick leave at the rale of one (i) day per full month or service. Failure of the 
employee to report his)her intended absence caused by illness may SUbject the employee to Ihe loss of pay 
lor thai day. 
B)	 Medical appointments of a pressing llalure, which cannot be scheduled outside school hours, may be 
charged as a sick day. 
C)	 II an employee reports 10 work and becomes ill, Ihe employee shall be charged for one·hall (112) day sick 
leave if he/she leaves before half of his/her work day has been completed. If the employee is present for 
more Ihan one-hall (1/2) 01 hismer workday, then he/she will nol be charged. 
D)	 Upon return to work, employees absent in excess of ten (10) consecutive workdays due to illness must 
submit a doctor's note explaining the reason for absence. 
E)	 Employees shalJ be permItted to contribute sick days 10 a catastrophic sick-day bank for fellow members of 
their unit wno have first exhausted their sick days and disability entitlements. Unused day~ shall remain in 
8 
the bank for the subsequent benefit of qualified unit members, The method for donalion of days will be 
developed by the Union. 
Section 2 . Personal Leave Days 
A.	 In addilion to time allowed lor sick leave, twelve-month er1ployees covered by this Agreement shall be 
permitted three (3) personal leave days· to be used at their discretion. The District shall be notified, when 
possible, two (2) days in advance. Any days not used shalt be added 10 the employee's vacalion. 
B.	 Ten and eleven month employees covered by this Agreement shall be permitled twa (2) personal leave 
days" to be used at their discretion. The District shall be notified, when possible, two (2) days in advance. 
Any days not used shall be added to the employee's accumulated sick leave, 
12-monlh employees shall earn one (I) day every four (4) months 
•• 10 and 11·month employees shall eam one (1) day per half-year. 
Section 3 • Bereavement Leave 
A.	 Additionally, bereavement leave shall be granted upon reouest not to exceed rve (5) days in each instance, 
Bereavemenlleave shall be limited to immediate family as defined: 
I (a) rnotner :liil wife I 
I (b) falner I In) cnHdren/grandenHdren. -:.-:.==- .__ ... ~-c sisler	 arra.1dparenls--------------i-"lilil"--,"
d bratner _ - I iii slePEarents/s'blings __ '\ 
(e} in-laws (k) person who makes his/her home in the 
in the above categories employee's residenc"..e -----i ~ Lill husband	 I 
8.	 Upon application to HIe Superintendent, employees covered by this Agreement may apply far bereavement 
leave for aunts and uncles, not to exceed one (1) day in eoch instance. 
C.	 The Assistant Superintendent lor Busiress is responsible for granlmg final approval to aU requests. 
D.	 For each day utilized under this policy, an employee shaH certify that said day has been taken in accordance 
with the r::rovisians contained herein, subjeclto the penally described under Rule XXVI of Rules for the Civil 
Service of the County of Nassau. 
Section 4 - Jury Duty 
Jury dUly shall no! be charged 10 sick leave or personal leave, and any stipend received nol inclUding travel 
allowances, shall be lurned in to the District. 
Section 5 . Leave of Absence 
Any employee covered by this Agreement may request a leave of absence (non-medical} WIthout pay, up to ·:me (1) 
year, and such leave shall be granted at the discretion of the Superintendent. 
Employees on leave of absence may keep all medical insurance, however, Ihe employee shall be required to pay full 
premium. 
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ARTICLE XIII • DISABILITY 
Section 1­
Total disability shall mean any disability which wholly and continuously prevents Ihe employee from performing 
his/her usual and customary duties for a period of more than (en (10) wor1o;ing days. 
Section 2 
In [he event that lolal disability results from an injury on the job which is defined as compensable by Worker's 
Compensation, any employee who has had at least six (6) months of continuous service with the District, and who 
has utilized all of his/her accumulated sick leave, may be granted addl\ionalleave with tnree·quarters (3/4) pay 
during such period of total disability but in no instance in excess of forty (40) days ror one or more disabilities. 
Section 3 
For total disability resulting from off·the-job injury or illness, any employee who has had alleast one (1) year of 
continuous service with the District, and who has utilized all of "'.is/her accumulated sick leave, may be granted 
additional leave with three-quarters (3/4) pay during such period of total disability but in no instance in excess of one 
hundred eighty (180) days for one (1) or more disabilities. 
Section 4 
Application for leave under this Article shall be made in writing to the Assistant Superintendent for Business and shall 
be accompanied by a complete medical report by the employee's physician. Approval of said request for leave shall 
be made only upon certification by the District Medical Officer that the employee is totally disabled as herein defined. 
ARTICLE XIV· TRANSFERS AND REASSIGNMENTS 
Section 1 
In filling office vacancies and/or new positions created Jndistrict within the community of interest of the Association. If 
in the opinion of the Administration all factors are considered equal, preference shall be given 10 presently employed 
persons on the basis of seniority. Seniority will be determined by the aggregate amount of time served in Ihe District, 
Including all time worked as a provisional or probationary employee, 
Section 2 
When transfer or reassignment of employees in a school or Within a grade (i.e.. Grade I, II, Ill, lilA, IIIB, or IV) is 
necessary, to the e:t.tent possible. all qualified volunteers shall first be transferred and/or reassigned. The 
Administration reserves the right to transfer any employee, under any circumstances for the good and welfare of the 
District. 
ARTICLE XV· GRIEVANCE PROCEDURES 
It is the declared objective ot the parties to encourage the prompt and informal resolution of employee complaints as 
they arise and to provide recourse to orderly procedures for the satisfaclory adjustment of complaints. 
Section 1 • Definitions 
Aj	 A grievance is a complaint by an employee concerning the effect, interpretation, application, or violation of 
this Agreement, except that the term "grievance" does not apply to a request for any change in any of the 
terms or provisions of the Agreement nor to any matter as to which a method of review is prescribed by law, 
or by any rule or regUlation of Ihe State Commissioner of Education having the force and effect of law. 
B)	 Employee is any employee covered by this Agreement. 
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C) Days are working school days. 
OJ Aggrieved is the employee filing a grievance. 
E:.) Supervisor is the person to whom the aggrieved is directly responsible, 
Section 2· Procedures 
A)	 Stage I 
An employee may present a gn8vanc8 in writing \0 his/her immediate supervisor within 
(10) days following the acl or condition which is the basis of the grievance. 
The supervisor shall respond to Ihe grievance in writing within five (5) days 
B)	 Siage II 
Within five (5) days of the decision of the superviser, the aggrieved may appeal Ihe decision to the Assistant 
SJperinlendenl for Business. 
The Assistant Supenntendent for Business, within five (5) days of the receipt of the appeal. shall meet and 
confer wllh !he aggrieved and Ihe supervisor with aview to arriving at G wholly satisfactory resolution ot (he 
grievance. 
The Assistant Superintendent for Busine!:s shall communicate his/her cecision in writing to the parties within 
five (5) days of the conference, 
CI	 Slage III 
Within five (5) days of the decision of the Assistant Superintendent lor Business, tf'le aggrieved may appeal 
the decision to the Superintendent of Schools. 
The Superintendent, within five 15) days of the receipl of Ihe appeai, shall meel and confer with Ihe 
ag~rieved and the Assistant Su~er'rnlendenl for Business with a view to arriving at a mutually satisfactory 
resolution of Ihe grievance. 
The Superintendent shall communicate his/her decision, in writing to the parties, within five (5) days of the 
conference 
0)	 Stage IV 
Within five (5) days of Ihe decision of the Superinlendenl, Ihe 3ggrieved may make awTI\Ien request \0 tne 
Superintendent for advisory arbitration. The requesl shall include a brief statement setting forth precisely Ihe 
issue \0 be decided by \ne arbitrator and the spedfic provision of the Agreement involved. The arbilr3tor 
shall be a person selected by the New YorK State Public Relations Board, 
The Superintendenl shall furnish the arbitrator copies of all documents and papers concerning Ihe 
grievance. 
The arbitrator shall corvene all parties concerned within a reasonable time of his/her selection and 
shall provide the parties the opportuniLy to present oral and wrillen statements concerrling the 
grievance, 
II 
The arbilralor shall issue his/her advisory opinion nollaler than Ihirty (30) days from the date ofIhe cloSing 
of the hearings. 
The arbitrator shall limit his/her decision strictly 10 Ihe application and interpretation of Ihe provisions of this 
Agreement and shall be without power or authority 10 make any decision: 
1) Contrary to, or inconsistent with, or modifying or varying in any way. the terms of 
this Agreement, or of applicable law or rules or regulations having the force and 
effect of law. 
2) Limiting or intertering in any way with the powers, dulies, and responsibilities of the 
Board under ils by-laws, applicable law, and rules and regUlations having the force 
and effect of law. 
The Superintendent shall communicate his/her decision concerning acceptance of Ihe arbilrator's 
recommendation, in writing, to the aggrieved, within five (5) days of receipt of the arbitrator's written opinion. 
E)	 St.ge V 
If the Superintendent or the aggrieved does not accept the opinion of the arbitrator, the aggrieved may 
appeal to the Board of Education within five (5) days after he/she has received the decision of the 
Superintendent. 
The Board, wilhin fifteen (15) days of receipl of the appeal, shall conduct a hearing on the grievance. 
The Board shall communicate ils decision, in writing, \0 the aggrieved and to the Superintendent. within 
thirty (30) days of the hearing. 
Section 3 ~ Rules and Regulations 
A) Nothing contained in this Article or elsewhere in this Agreement shall be construed to prevent any employee 
from presenting and processing a grievance through the procedures provided in this Article. 
B)	 An employee shall have the right 10 be represented at any stage of lhese procedures by the Association or a 
person of his/her choice. 
C)	 Copies of all documents submitted as evidence in these procedures shall be made available to the parties to 
these procedures.. 
DJ	 Where an employee is not represented by the Association at Stages III, IV, and Vof Ihese procedures, an 
Association representative may be present 10 state his/her views on tr,e grievance. Copies of documents 
submitted as evidence at these stages shall be made available to Ihe Association upon request. 
E)	 Failure at any stage of this procedure to communicate the decision on agrievance within the specified time 
limits shall permit the aggrieved to proceed to the next stage. Failure at any stage of this procedure to 
appeal a grievance to the next stage within Ihe specified time limils shall be deemed 10 be acceptance of Ihe 
decision rendered al that slep. 
]2 
F)	 The lime iimits specified in any slep of this procedure may be extended, or shortened, in any specific 
inslance, by mutual agreement. 
G)	 Records of grievance procedures shall not be made a part of an employee's personnel file. 
H)	 Appeals of decisions shall be in writing, shaH set forth specifically in what manner the decision is erroneous 
and Ihe remedy desired, and shall state Ihe name of Ihe employee's representative, if any. 
I) Notice 01 a conference to be held at any of Ihe stages of these proceedings shall be sent to all parties to the 
proceedings of that slage, inclUding the employee'S representative, if any. 
J) The grievance slated in writing at Stage I shall not be changed, altered, or modified at any subsequent 
Stage of these procedures. 
K) An employee may presenl oral and written statements concerning his/her grievance at any stage of these 
procedures. 
L) Decisions rendered during any stage of lhese procedures shall be issued to all parties to the proceedings of 
that stage. including the employee's representative, if any. 
M) The parties shall share equally the expense of the arbitrator. 
N) Decisions of the Superintendent at Stages III and IV, and decisions of Ihe Board at Slage V, shall affect all 
other employees similarly situated. 
ARTICLE XVI· LABOR/MANAGEMENT COMMITTEE 
In order to resolve problems affecting employees covered by Ihis Agreement, representatives of the District and lhe 
Association sllall meet at the close of the working day at least once a month. Meetings called for more than every 
Iwo (2) weeks would be by mutual consent. 
ARTICLE XVII· PERSONNEL FILES 
Any employee may read or make copies of anything in the employee's personnel file that is permitted by law. 
ARTIC LE XVIII· DUES DEDUCTION LIST 
The Distnct shall furnish to the Civil Service Employees Association, upon request, not 10 exceed lwice per year, a 
list of all members on dues deduction. 
ARTICLE XIX· WORK STOPPAGES 
The Association and the District recognizes thai s\rikes and other forms of work stoppages by employees covered by 
this Agreement are contrary to law and public policy. The Association and the District subscribe to the principle that 
differences shall be resolved by peaceful and appropriate means without interruption to the school program. The 
Associalion, therefore, agrees that there shall be no slrikes, work stoppages, or other concerted refusal to perform 
work by the employees covered by Ihis Agreement nor any instigation thereof. 
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ARTICLE XX • WORKING CONDITIONS
 
Every effort shall be made \0 have two persons working in the same area: however, no employee will be asked \0 
work alone in a building. 
No employee covered by this Agreement shall be required to conduct his/her responsibilities in conditions thai are 
unhealthy and/or dangerous. 
ARTICLE XXI· PERSONAL DAMAGES 
The District shall establish a five hundred dollar ($500) fund at the beginning of each year to be used to reimburse 
employees who have suffered loss or damage to personal property as a result of their employment. 
ARTICLE XXII· THE AGREEMENT 
Section 1 
The provisions of this Agreement shall be effective as of july 1) 2013, and shall remain in full force and effect until 
June 30, 2016. 
Sedion 2 
IT IS AGREED BY AND BETWEEN THE PARTfES THAT ANY PROVISION OF THIS AGREEMENT REQUIRING 
LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE 
ADDITIONAL FUNDS THEREFOR, SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE 
BODY HAS GIVEN APPROVAL. 
Section 3 
This Agreement shall not be changed, altered, or modified in any manner unless consented to in writing by the 
parties concerned herein, 
Section 4 
The District shall furnish, at District expense, copies of the Agreement to all personnel in the unit 
ARTICLE XXIII· LEGAL LIMITATIONS 
In the event the terms of this Agreement are contrary to any provisions of appropriate existing federal, state, or local 
statutes, or ordinances, or if any part or portion of this Agreement shall be deemed to be unconstitutional, then only 
that part or portion of this Agreement which is in confi\ct with the law or unconstitutional, shall be considered 
ineffective and unenforceable, while the balance of the terms and provisions of this Agreement shall continue to be 
binding upon the parties hereto. 
IN WITNESS WHEREOF, Ihe parties hereunlo setlheir hands and seals ___,2013. 
~~~/l{~ ~~~~r--='PRe-SiDE 
Ocean Ide Secretarial Unit, .ivil Service Employees Association 
~A OR RELATIONS 5 ECIALIST 
Civil Service Employees Associalion, Inc., Local I 000, AFSCME, AFL-CIO 
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APPENDIX A 
2U13 - 2U16 Salary Schedule 
10-month Employees 
11-month Employees 
12-month Employees 
Grade I Typist-Clerk, Switchboard Operator 
Grade II Senior Typist-Clerk: Senior Library Clerk; Stenographer 
Grade III Senior Clerk; Multi-Keyboard Operator 
Grade lilA Senior Stenographer; Principal Typist-Clerk; Account Clerk 
Grade 1116 Senior Account Clerk 
Grade IV Stenographic Secretary; Statistical Clerk; Principal Account Clerk 
Payroll Payroll Supervisor 
Transportation Transporta\ion Specialist; Supervisor of Transportation; Assistant Super\lisor of T ransportalion 
Longevity: 
Employees having completed at least ten (10) years of full-time, in-district serJice shall be eligible for a longevity payment 
of $1,600. 
Employees having completed at least fjfteen (15) years of full-time, in-district service shall be eligible for an additional 
longevity payment of $1,600. 
Employees having completed at least twenty (20) years of fuil-time, in-district service shall be eligible for an additional 
longeVity payment of $1,600 
!
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GRADE 
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1 $35,635 $38,131 $40,802 $42,433 $44,131 $4S,895 ..,,$64,1~ 
2 .$37, 397 .J40,017 $42,817 ....$,,4:c4,,,,5.,,28+_,,-$4..6,,,,3",0::::5+--,,$=48_,,::::16=-4+--=-$6",6""2",8"",0 
3 $39,158 $41,897 $44,829 $46,623 $48,485+_-,$,.:5",0,,,,4,,,25,+--,,$::::68,,,,,,,41::.:8=­
f--_-'4"." $40,919 ",$,:,,4::::3,=-78",3+--",$4"6",,8.,4::::6-+--,$,:"4::::8,=-7."19+"$,,:S::0,,,,6,,,6,,,8-+--,,$:::S2""::::69,,,5+--=-$7"0",,5",5"'.6 
5 $42,677 $45,663 $48,861, $50,812 $52,850 $54,96::.:3+-,$::.:7-=2,,.,6=-94.=­
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~ --1------ _ 
7 $46,196 $49,432 $52,888 $55,004 $57,204 $59,494 $76,969 
8 $47,958 $51,315 $54,908 $57,101 $59,386 '"?61,763_+--,,$:.79-..,.,,1O,,,7_ 
9 $49,72 1 $53,20::2+--=-$5..6""9,.2",7+--,$:::5::::9,:::20:::2=-t---=-$6:.:1",,5:::6.:.7+--"$",64..,,,,03::.:1+. $81, 2~ 
10 $51,482 $55,091 $58,950 I $61,298 $63,747 $66,296 $83,384
-- ---I -­
11" $52,511 $56,193 $60,129 [ $62,524 $65,021 $67,622 $85,052 
12 $53,561 $57,317 $61,332 $63,774 I $66,321 $68,974 $86,753I----===-----j--'====-j--='-'==--t­
__13 $54,632 $58,463 $62,558 $65,050 I $67,648 $70,354 I $88,488 
14 $55,725 $59,632 $63,809 $66,351 $69,001 $71,761 $90,258 
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Appendix B 
Holiday Schedule for 12-Month Employees 
2014/2015 School Year 
JulO4
 
Man
 
Fri 
Sep 01
 
Thurs, Fri
 Sep 25, 26 
Man Oct 13
 
Tues
 Nov 11 
, 
Thurs, Fri Nov 27,28 
IWed, Thurs Dec 24,25 
Jan 01\ Thurs 
Jan 19 ~--
Man Feb 16 
Apr 3 
IMan 
Fn 
Apr 6 
y
LIM_o_n JM_a__2_5
Independence Day 
Labor Day 
Rosh Hashanah 
Columbus Day 
Veterans Day 
-Thanksgiving 2 
Christmas 2 lNew Year's Day t---------e-­1 
Martin L. King, Jr Day 11 
- +---1----lPresidents' Day 
t-----c-~Good Friday 1 I 
1------cEaster Monday 1 -\ 
_L1 __LMemorial Day I 
Total: 16 Days 
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